
Marketing and Communications Director

Job Description and Person Specification
Lotus Collaborations is a Community Interest Company (CIC) dedicated to ensuring that autistic survivors of sexual violence and related abuse are believed and supported throughout their recovery journey.
Our team is almost entirely voluntary and we are looking for an individual to join us on that basis who will, as our Marketing and Communications Director, work closely with the Board to strong marketing and communications of our organisation and funding streams. This is a varied role, offered on a voluntary part-time basis (half a day a week) and working remotely.
Hours of work: 4 per week (variable with related tasks and deadlines)
Location: Remote
Renumeration: Expenses only

Main Duties and Responsibilities
· To contribute to the marketing of the Community Interest Company’s (CIC) business objectives by providing advice and guidance around marketing to other directors.


· To work with the Board to develop a marketing and communications strategy for our organisation


· To liaise with Directors around the promotion and communication of different activities and events


· To discuss with Directors a range of options to maximise our online and face-to-face presence


· To liaise with the Directors about the development of different marketing tools for our website


· To maximise opportunities for our training


To work with directors to address a diversity of communication tools to promote projects, training, resources, and events


General
· Maintain confidentiality at all times


· Be willing to undertake relevant training as required


· Work flexibly as a member of the team


· Respond to the changing needs of the organisation


· Undertake any other duties that fall within the remit of this role


· Notice to be given: 6 weeks.

Person Specification
	Essential / Desirable

	Method of Assessment

	Previous marketing experience

	Interview and cv

	Proficient at identifying key features to build into a strategy

	Interview

	A good understanding of the workings of a Community Interest Company (CIC), Charity, or Social Enterprise

	Interview

	Proficient at introducing and discussing clear formats for improving marketing and communications that fit with a brand

	Interview

	An understanding of the need for confidentiality

	Interview

	Good knowledge and understanding of the nature and impact of sexual violence / abuse
	Interview

	Knowledge of GDPR and UK data protection legislation 

	Interview

	High standards of accessible work presentation
	Interviews and examples brought


	Ability to prioritise own workload

	Interview


	Proficient with IT, with experience of working with Microsoft Excel, Microsoft Word and Outlook

	Interview

	Commitment to the organisation’s mission

	Interview

	Eligible to work in the UK

	Passport / Visa

	Enhanced DBS check

	 Our organisation will do this



To arrange an informal discussion or to apply, please send a cv and covering letter to Reach Volunteering stating the role

